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SECTION 3 – QUOTATION FORMS
This Section contains the forms which are to be completed by the supplier and submitted as part of the Quotation.
	1.   Leasing of Printing Machines and Provision of Maintenance Service No
	Description
	Qty

A
	Unit Price
 (USD/

Month)

B
	Month

C
	Total Price (USD)
D
	Remarks

	1
	Printer installed at TIMOR GAP, E.P. Main Office (Corridor) for multifunction and unlimited printing color and black & white and Scan) include change of toner, drum and all related spare parts
	1
	
	12
	
	

	2
	Printer installed at TIMOR GAP, E.P. Office CBD2 for multifunction and unlimited printing color and black & white and scan,  include change of toner, drum and all related spare parts
	1
	
	
	
	

	3
	Printer installed at TIMOR GAP, E.P. Main Office (Finance Unit) for multifunction and unlimited printing color and black & white and Scan, include change of toner, drum and all related spare parts
	1
	
	
	
	

	
	Total Price  
	
	


  Formula:

D= (A x B x C) 
FORM OF QUOTATION

To: TIMOR GAP, E.P. 

Level 3, Timor Plaza,
Rua Presidente Nicolau Lobato, Comoro, 

Dili, Timor-Leste
We offer to execute the Leasing Printing Machines Service to TIMOR GAP, E.P. in accordance with the Conditions of Contract (in the Form of Contract) accompanying this Quotation for the Contract Price of USD_____________________(amount in words and numbers) (___________________________________) (name of currency) for One Year Period. We commit to complete the requirement of providing and delivering any request for deliver the goods and services as the unit pricing is agreed upon in the contract within 12 hours and 7 days a week from the date of submission the request by TIMOR GAP E.P. 

This Quotation and your written acceptance will constitute a binding Contract between us.  We understand that you are not bound to accept the lowest or any Quotation you receive.


We hereby confirm that this Quotation complies with the Validity of the Offer required by the proposal documents.

We are not blacklisted or debarred by any government authority or by any multilateral or bilateral Institution, are not involved in any corrupt practices and do not have a conflict of interest with one or more parties participating in or executing this bidding process.

We accept that if our company withdraw during the period of quotation validity, does not accept correction of errors, fails to accept the Award of Contract if offered will be excluded from participating in RFQ and from the list of suppliers for one year.

Our quotation is valid for 90 days from the submission date.
Authorized Signature
: ______________________________________

Name and Title of Signatory _________________________________
       

Name of Supplier: _______________________________________

Address
 
: _______________________________________

Phone Number 
: ___________________

Fax Number, if any ____________________

Email address (optional) _________________

SUPPLIER DETAILS AND ELIGIBILITY
	Name of Firm: ………………….............................................................................................
Timor-Leste Tax Identification Number (TIN) No: …………………………………………

Phone: ……………….……….………………………………………………………………

E-mail: ….……………………………………………………………………………………

Street Address: …………….….……………………………………………………………..
Supplier's Representative Contact Name and Title: …………………………………………
The following documents MUST be attached to this RFQ for the Supplier to be eligible to supply:

(Please tick to confirm documents are attached)

( Valid Business Registration Certificate (Certificado de Registo Commercial)
( Declaração Previa or Licencamento Sectorial 
( Certidão de Registo Comercial
( Valid Certificate of Debts as proof of Tax Payment from Timor-Leste Revenue Service

( Power of attorney authorizing the signatory of the quotation to represent the Supplier, sign the quotation and receive a contract issued by the Procuring Entity.


Form EXP – 1:  Specific Similar Experience

Fill up one (1) form per contract.
	Contract of Similar Size and Nature

	Contract No. of.
	Contract Identification
	

	Award Date
	
	Completion Date
	

	Role in Contract
	· Main Supplier
	· Management Supplier
	· Member in JV

	Total Contract Amount
	US$

	If partner in a JV, specify participation of total contract amount
	Percent of Total
	Amount

	Employer’s Name

Address

Telephone/Fax Number

E-mail
	

	Description of the similarity in accordance with RFQ Criteria in Section-2

	
	


Form FIN – 1:  Financial Resources

Suppliers must demonstrate sufficient financial resources, usually comprising of valid bank statement of last three (3) months supplemented by credit line statements, and/or bank support letter or overdraft facilities and others to meet the supplier’s financial requirements for the subject contract.

The supplier must submit proof of all financial resources indicated in the table below.

In case of a Joint Venture, each Joint Venture Partner must fill out this form separately and provide the Joint Venture Partner’s name below:

Joint Venture Partner: ___________________

	Financial Resources

	No.
	Source of financing
	Amount (US$ equivalent)

	1
	Bank Statement a 
	

	2
	Credit Line b
	

	3
	Bank Support Letter c
	

	4
	Other Reliable Financial Resources 
	

	
	Total Available Financial Resource
	


a. The supplier is authorizing TIMOR GAP E.P.  to verify directly from the bank the attached statement. 

b.  To be substantiate by a letter from the bank issuing the line of credit

c.  In case of bank support letter, the bank should clearly mention the nominal amount to be financed for this specific project. If the nominal amount OR cash flow capacity percentage AND name of the project is not explicitly mentioned in the letter of support, the letter of support will not be considered.

FORM-T3 - Bid Securing Declaration
Date:

RFQ No.: TG/HRA/RFQ/026/005
RFQ Title: Leasing of Printing Machines Service TO TIMOR GAP, E.P
To: 
TIMOR GAP, E.P. 

Level 3, Timor Plaza,  
Rua Presidente Nicolau Lobato, Comoro, 

Dili, Timor-Leste

We, the undersigned, declare that:

We understand that, according to your conditions, quotations must be supported by a Bid Securing    Declaration.

We accept that we will automatically be suspended from being eligible for bidding in any contract with the Government of the Democratic Republic of Timor-Leste for the period of time of one year if we are in breach of our obligation(s) under the Quotation conditions, because we:

(a) have withdrawn our Quotation during the period of quotation validity specified in the Form of Quotation; or

(b) having been notified of the acceptance of our Quotation by the Purchaser during the period of quotation validity, (i) fail or refuse to execute the Contract, if required.

We understand this Bid Se
curing Declaration shall expire if we are not the successful supplier, upon the earlier of (i) our receipt of your notification to us of the name of the successful supplier; or (ii) twenty-eight days after the expiration of our Quotation.

Signed: 

In the capacity of

Name:

Duly authorized to sign the quotation for and on behalf of: [insert complete name of supplier] 
Dated on
day of

Corporate Seal [where appropriate]

Form -1 Tech: Compliance to Technical Specification
	SPECIFICATION OF PRINTER MACHINE 

	Printer 
	
	Bidder’s Response
	Remarks

	
	
	Yes/No
	Deviations, if any
	

	3 Multifunction Printers (Print, Copy, Scan (Fax optional))
	Technology: Color laser

Print Speed: Minimum 60 ppm (A4)
Resolution: Minimum 1200 × 1200 dpi

Paper Handling: A3 – A6
Standard Capacity: ≥ 1,000 sheets
Copy Features: ≥ 600 dpi resolution, Continuous Copy up to 999 pages
Scan Features:  feeder type is SPDF, formats cover PDF, JPEG, TIFF, and destination can be sent to Email, Folder, USB (FTP: optional).
System & Memory: RAM: ≥ 2 GB, HDD: ≥ 250 GB, 
Connectivity: 
· Interface: Ethernet (10/100/1000), USB 2.0/3.0
· Network: TCP/IP (IPv4/IPv6)

· OS Support: Windows, Mac OS, Linux
Security: 

· User Authentication

Data Encryption (HDD Encryption)
	
	
	Printer machine should be environmentally friendly, eco-friendly and energy efficient. Printers should be compatible with new add-ons technologies such as card readers such as RFID, HID, and employee ID cards 


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Notes:

Status of ownership referring to owned/loan

Name: _______________________________________* (insert name of authorized person)
Date: ____________________________________________* (insert date, month and year)
Signature__________________________________* (insert signature of authorized person)
STAMP OF THE COMPANY

*  denotes vendor to Complete
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